
The regular monthly meeting of the Town Board of the Town of Clymer was held on 
Tuesday, April 9, 2019 at 7:30 p.m. at the Clymer Highway Building. 
 
Present: Travis Heiser, Town Supervisor 
  Brian Willink, Councilman  
  Todd Kolstee, Councilman 

Matt Wade, Councilman  
Scott Trisket, Highway Superintendent 

  Stephanie Bailey, Town Clerk 
 
Absent: Norman Upperman, Councilman 
  Debby Schurman, Budget Officer, Supervisor's Bookkeeper 
 
Guest:  Jeff Messenger 
  Jordan Wade 

 
The Monthly Statement of the Supervisor was distributed. 
 
The meeting was called to order by Supervisor Travis Heiser at 7:30 p.m.  A motion was 
made by Brian Willink and seconded by Todd Kolstee that the minutes of March 12, 
2019 as submitted by the Town Clerk be approved.  Carried. 
Ayes: Willink, Kolstee, Wade 
Nays: None 
 
The floor was given to Jeff Messenger to explain details about our zoning laws in 
Clymer in regards to some recent complaints from residents regarding junk vehicles, 
lawn equipment in lawns and collapsing buildings.  
 
Jordan Wade was then given the floor. He gave an update on how Little League has 
been going and updated the Board on sponsorship donations and raffles he has 
received. 
 
Bids for Highway Materials were opened at 7:30 p.m.  The bids each contained a signed 
Non-Collusion Bidding Certificate and a Waiver of Immunity and are as follows: 
 
 

 Bank Run Gravel Screened Gravel Oversize Stone Diesel Fuel 

Lictus Keystone    $2.3848/gallon* 

Scott Briggs $4.25/yard* $6.25/yard (2 inch)* $8.00/yard  

 
A motion was made by Brian Willink to accept the stone and gravel bids with an asterisk 
pending quality and availability and most advantageous to the Town.  Todd Kolstee 
seconded.  Carried 
Ayes: Willink, Kolstee, Wade 
Nays: None 
 
A motion was made by Brian Willinks and seconded by Matt Wade to accept the diesel 
fuel bid from Lictus Keyston. Carried. 
Ayes: Willink, Kolstee, Wade 
Nays: None 
 
A job description has been made for Mike Watrous, our current Maintenance/Cleaner for 
the Town Park and Clymer Community Building. It is as follows: 
 

Town of Clymer Cleaner / Maintenance Person for Town Park and Clymer Community Building 
 
Expected Hours: Approximately 10-12 hours per week including at least a once daily stop at each 
facility 
Responsibilities: 
 
 Perform cleaning activities such as dusting, mopping, cleaning vents, restrooms, etc. 
 Perform minor fixes such as repairing broken locks, filling gaps on walls etc. 



 Check control panels and electrical wiring to identify issues 
 Install / maintain any special appliances and equipment 
 Perform building and grounds upkeep by mowing lawn, collecting trash etc. 
 Conduct maintenance tasks such as replacing light bulbs 
 Inspect and troubleshoot equipment and systems (e.g. ventilation) 
 Check functionality of safety systems (e.g. fire alarm) 
 Maintain schedule of usage for each facility 
 Collaborate with all tenants to ensure building is maintained properly 
 Allocate office and/or storage space according to needs 
 Report to Building Supervisor for any project cost in excess of $250 and to review any 

miscellaneous building items or unresolved issues 
 Perform and document routine inspection and maintenance activities 
                 - Owners manuals to be given to and stored by Cleaning / Maintenance Person 
                 - Invoices, Warranties, Contracts, etc. to be kept on file with Town Clerk 
 Assist in performing any special projects 

 
Matt Wade made a motion to approve this job description and Brian Willink seconded. 
Carried. 
Ayes: Willink, Kolstee, Wade 
Nays: None 
 
General Bills 89-115 totaling $4,910.03 
were presented for payment. Matt Wade made a motion to pay these bills. Todd Kolstee 
seconded. Carried. 
Ayes: Willink, Kolstee, Wade 
Nays: None 
 
Special Light 5-5 totaling $1,324.87 was presented for payment. Brian Willink made a 
motion to pay this bill. Matt Wade seconded. Carried. 
Ayes: Willink, Kolstee, Wade 
Nays: None 
 
Cemetery Bill 1-1 totaling $38.99 was presented for payment. Matt Wade made a 
motion to pay this bill. Todd Kolstee seconded. Carried. 
Ayes: Willink, Kolstee, Wade 
Nays: None 
 
 
Water Bills 28-34 totaling $978.84 were presented for payment. Todd Kolstee made a 
motion to pay these bills. Brian Willink seconded. Carried. 
Ayes: Willink, Kolstee, Wade 
Nays: None 
 
Highway Bills 53-76 totaling $8,380.64 were presented for payment. Matt Wade made a 
motion to pay these bills. Brian Willink seconded. Carried. 
Ayes: Willink, Kolstee, Wade 
Nays: None 
 
There being no further business to come before the Town Board of the Town of Clymer,    
Brian Willink made a motion to adjourn at 9:14 p.m. Matt Wade seconded. Carried. 
 

Stephanie Bailey 
Town Clerk 

 
 
 
 


